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ITOJIO’KEHHME O BYXT'AJITEPUHU

AHIIOO «MOCKOBCKHUM KOJIEIX COITUAJIBHO-DKOHOMUYECKUX
U THO®OPMAIIMOHHBIX TEXHOJIOT Ui1»

MockBa, 2024



Hacrosimee mnonokeHue ompenenseT Ha3HAYeHHWE, LENH, 3a4add, (QYHKLIUHU, IpaBa,
OTBETCTBEHHOCTb W OCHOBBI JIATENBHOCTH OyXraiarepuu ABTOHOMHOH HEKOMMEpPYECKOH
npodeccuoHaIbHONH 00pa3oBaTeNbHON oOpraHu3auud  «MOCKOBCKMH KOJJICIK COIUAIBHO-
HKOHOMHYECKUX U MH()OPMAITMOHHBIX TEXHOJIOTHIN (J1aee - KOJJIeK ).

1. O01ue moJ10;KeHu s

1.1.  Byxrantepus  sBid€Tcs  CTPYKTYpPHbIM  IOJpa3ieicHUEM  ABTOHOMHOM
HEKOMMEPUYECKON mpodhecCHoHaTbHOM 00pa3oBaTeIbHONM OopraHu3anui «MOCKOBCKHI KOJIIEIK
COLIMATIbHO-O)KOHOMHUYECKUX W HMH()OPMALMOHHBIX  TEXHOJOTHI» W MOAYUHSAETCS
HEIOCPEICTBEHHO TUPEKTOPY.

1.2. Byxrantepus pyKOBOJCTBYETCS B CBOEH J€ATEIbHOCTU 3aKOHOAATEIbHBIMU U UHBIMU
npaBoBbIMU akTamMu P® u r. MOCKBBI, IpUKa3aMu W yKa3zaHusMH MUHHCTEpCTBA (DUHAHCOB T.
MockBbl, NpuKa3aMM M yKa3aHusAMH MUHHCTEpCTBA Hayku M oOpa3oBaHus I. MOCKBBI U
HacrosuM llomoxxenuem.

1.3. byxrantepuss Koyle[)ka OCYIIECTBISET OyXraiaTepckuil ydeT M KOHTPOJIb 3a
PaLMOHAJIbHBIM HUCIIOJIb30BAaHUEM MAaTEpUAIbHBIX U (PMHAHCOBBIX PECYPCOB KOJUIEXKA.

1.4. JledarenpbHoCcTh OyXraaTepuu OCYILIECTBIISIETCS HAa OCHOBE TEKYIIEro U
NEPCHEKTUBHOIO MJIAHUPOBAHUS, COYETAHUS €AMHOHAYAIUs B PELICHUM BOIIPOCOB CIIy>KEOHOH
JeSITeIbHOCTH U KOJUIETHAIBHOCTH NpPU UX OOCYXKJAEHUH, MEePCOHATBHOW OTBETCTBEHHOCTU
pabOTHUKOB 3a HaJJIEXKalllee UCIIOJHEHNE BO3JI0KEHHBIX Ha HUX JOJDKHOCTHBIX O0sI3aHHOCTEH U
OTJIENIbHBIX NTOPYUYEHHH INTaBHOTO OyXrajirepa.

1.5. 'maBHBIN OyXrantep u Apyrue pabOTHUKU OyXTraJTepuy Ha3HAYAIOTCS Ha JOJIKHOCTH
1 0CBOOOKIAI0TCS OT 3aHUMAEMBbIX JODKHOCTEH MPUKA30M TUPEKTOpa KOJJIEIKa B COOTBETCTBUU
C JEHCTBYIOLIMM 3aKOHOaTebcTBOM Poccuiickoit denepanuu.

1.6. ®yHKIIMOHATBHBIE O0S3aHHOCTH, IIPaBa, OTBETCTBEHHOCTh IJIABHOTO OyXrairepa u
Ipyrux paOOTHUKOB OyXTajTepuH PpErIaMEHTHUPYIOTCS JOJDKHOCTHBIMU — HMHCTPYKLHSMH,
YTBEPKAAEMbIMU TUPEKTOPOM KOJUIEXKA.

1.7. Byxranrepuio BO3IJaBISE€T TIJIaBHBI Oyxraiarep, Ha JOJDKHOCTh KOTOPOTO
Ha3HayaeTcs JIMIO, HMMeEIollee BhIcIIee NpodeccHoHaNbHOEe (IKOHOMHUYECKOE, (PMHAHCOBO-
HKOHOMUYECKOE) 00pa3oBaHUE U CTaX (PMHAHCOBO-OyXraiaTepckoi ((PrHaHCOBO-IKOHOMUYECKO)
paboThI, B TOM YKCJIE HA PYKOBOISIINX TOJDKHOCTSIX, HE MEHEE S JIeT.

1.8. B mepuoa OTCYTCTBUS TJIaBHOTO OyXrajirepa ero OO0s3aHHOCTH HCIIOJIHSET €ro
3aMecTHTeNb (IIPU €ro HaJMYMK) WM HAa3HAYCHHbIM NMPHKa30M JUPEKTOpa KOoJUIeKa APYron
pabOTHUK.

1.9. I'maBHbIi OyXrajnrep WM JUIO, UCHOJHSIONIEE €ro OOS3aHHOCTH, WMEIOT IPaBO
HNOJNNCH TOKYMEHTOB, HAlpaBIsIEMbIX OT UMEHM OyXrajaTepuH IO BONpPOCaM, BXOASIIUM B €€
KOMIICTCHIIHIO. bes IIOAIIMCHU TJIaBHOI'O 6yxraJ1Tepa ACHCIKHBIC W PACUCTHLIC OOKYMCHTEI,
(I)I/IHaHCOBbIe U KpPCAUTHBIC 00s13aTENIbCTBA CYUTAIOTCS HGILCI‘/JICTBI/ITGJIBHBIMI/I U HC OOJIKHBI
MMPUHHUMATBHCA K UCITIOJIHCHHUIO.



1.10. byxranrepusi OCylmIECTBISIET CBOIO AECATEIBHOCTh BO B3aMMOJCHCTBUM C APYTUMH
cyk0aMl M CTPYKTYPHBIMHU TOJpa3AcliCHUsIMU KOJUIE/KA, a TakKe B IMpeaenax CBOeH
KOMIICTCHIIHMU CO CTOPOHHHUMMU OpPraHru3allusIMu.

2. 3agaum Oyxrajrepun
2.1. OCHOBHBIMH 337]a4aMH OyXTaITEPHH SBIISIOTCS:

- BC,I[GHI/IC 6}’XF3HTepCKOFO ydu€Ta, KOHTPOJb 3a paluOHAJIbHBIM HCIIOJb30BaAHUEM
MAaTCpHAJIbHBIX H (bHHaHCOBI)IX PECYPCOB, obOecrieueHue COXPaHHOCTH COOCTBEHHOCTH
neaarorutdeCKoro KoJuieaxa.

- ®opMupoOBaHHE OTHON U JTOCTOBEPHON HH(OPMAIIMH O IEATEILHOCTH KOJUIE/DKA U €T0
UMYIICCTBEHHOM IOJIOKEHHH, HEOOXOAMMOW BHYTPEHHHM TIOJB30BATEISIM OyXTajaTepCcKOn
OTYETHOCTU - PYKOBOIMTEISAM, YUYPEAUTENISM, Y4YaCTHHUKAM U COOCTBEHHMKaM HMYIIECTBa
KOJUIEJPKA, a TakKe BHEUIHUM - MHBECTOpaM, KpeIuTopaM U JpyTMM I0JIb30BaTesIM
OyXraJTepcKoil OTYETHOCTH.

- Ob6ecrieuenne nHPOpMAIUEH, HEOOXOAUMOW BHYTPEHHUM W BHEIIHUM I10JIb30BATEISIM
OyXTanTepCKOH OTYETHOCTH JUIsi KOHTPOJS 3a COOJIOJCHHEM 3aKOHOAaTelbcTBa Poccuiickoit
Qenepanuil  MPH  OCYIIECTBICHUHM  KOJUICDKEM  XO3SHCTBEHHBIX  ONEpaluii W HX
11e7IeCO00Pa3HOCThI0, HAIMYMEM M JIBKCHHUEM HMYILECTBA M 00S3aTEIbCTB, HUCIIOJIB30BAHUEM
MaTepHalbHBIX, TPYJIOBBIX M (DMHAHCOBBIX PECYPCOB B COOTBETCTBUU C YTBEP>KACHHBIMU
HOpMaMH{, HOPMaTUBaMH U CMETaMH.

- llpenoTBpamieHue OTPULIATEIBHBIX PE3YJbTATOB XO3SMCTBEHHOW JE€ATEIbHOCTH
KOJUIEJPKa U BBISBIIEHUE BHYTPHXO3SMCTBEHHBIX pE3€pBOB oOecnedyeHus ero (UHaAHCOBOM
YCTOMYUBOCTH.

- OpraHu3allMOHHO-METOAMYECKOE  PYKOBOACTBO, KOOpPAMHALMS W  KOHTPOJb
JESATEeTLHOCTH CTPYKTYPHBIX MOJIpa3eieHIi KOJUIeXKa 1Mo BorpocaM (PMHAHCOBOT'O KOHTPOJIS U
OyXTraJTepcKoro yyera.

- IloarotoBka u MMPpEACTAaBJIICHUEC PYKOBOJACTBY I/IH(I)OpMaI_II/IOHHO-aHaJII/ITI/I‘{eCKI/IX
MaTCpHaJIOB O COCTOAHUUN U IICPCIICKTUBAX PA3BUTUA 6yXFaJITCpCKOFO yuc€Ta B KOJUICKE.

- CoBeplIeHCTBOBAHNE U BHEJIPEHHE HOBBIX METO/I0B OpraHu3aluu paboThl, B TOM YUCIIE
Ha OCHOBE HCIIOJIb30BaHMsI COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTUH.

- YyacTue B mpesenax cBOei KOMIETEHIIUU B MOJTOTOBKE U UCTIOJTHEHUH YIIPaBICHUYECKUX
pelIeHni pyKOBOJICTBA KOJUIEIXKA.

- [InanupoBanue u opraHu3aius 3aKynok, GopMUpPOBaHUE U UCTIOIHEHNE KOHTPAKTOB.
- Pemenne uHbIX 3a/1a4 B COOTBETCTBUH C LIEJIIMU KOJUIEIDKA.

3. ®yukuuu Oyxrajrepuu
3.1. OcHOBHBIMU (PYHKUIUSAMHU OyXTaaTepuu sIBISIOTCS:

- [InanupoBanue u opranu3zaius OyxXraaTepcKkoro yyeTa B KOJUIEKeE.



- KonTpoms 3a panuoHaabHBIM 1 5KOHOMHBIM HCTIOJIB30BaHUEM MAaTEPUATTBHBIX, TPYI0BBIX
¥ (PMHAHCOBBIX PECYPCOB KOJIJIEIKA.

- KonTposnb 3a cocTosiHrEM pacyeToB C MPEANPUATUSIMEU, OPTraHU3AUSIMU, YUPESKICHUIMU
U JIUI[aMH, a TaK)Ke€ COXPAHHOCTHIO JIEHEKHBIX CPEACTB U TOBAPHO-MaTepUaIbHBIX LIEHHOCTEH. -
®opMupoBaHUE B COOTBETCTBUU C JICHCTBYIOIIMM 3aKOHOJATEIbCTBOM U HOPMATHBHO-
MPABOBBIMU aKTaMU O OyXrajTepcKOM YYeTe YYETHOM MOJUTUKU, UCXOAS U3 CTPYKTYpbl U
0COOEHHOCTEH 1eATENbHOCTH KOJIJIEIXKA.

- IlogroroBka u mpuHsATHE pabodero IMJaHa c4yeToB, (OPM MEPBHUYHBIX YUETHBIX
JOKYMEHTOB, MPUMEHSIEMbIX A1 O(QOpMIIEHUS XO3SHUCTBEHHBIX OMNEpalUid, MO KOTOPHIM HE
MPelyCMOTPEHBI TUIOBBIE (POPMBI, pa3paboTka GopM NOKYMEHTOB BHYTPEHHEH OyXraiaTepcKoit
OTUYETHOCTH, a TaK)Ke MOPSAKA IPOBEIACHHSI MHBEHTapU3aIUil.

- KonTtponbs 3a mpoBeneHHEM XO3SIMCTBCHHBIX OIEpaluid, COOTIOJCHHEM TEXHOJOTHHU
00paboTKH OyXTanTepCcKOi HHPOPMAITUH U MTOPSIKA JOKYMEHTO000pOTA.

- Opranuzanust OyXraaTepcKOro y4yeTa W OTYETHOCTH Ha OCHOBE TMPUMEHEHUS
COBPEMEHHBIX TEXHHUECKUX CPEJCTB U MH(POPMAMOHHBIX TEXHOJIOTHIA, IPOTPECCUBHBIX (popM 1
METOJIOB y4e€Ta U KOHTpOJIs, (POPMUPOBAHUE M CBOEBPEMEHHOE IPECTABICHUE MOJIHOW U
JIOCTOBEPHOM OyXranTepckod HMH(OpMaLMU O AESITENBHOCTH KOJUIEIka, €r0 MMYLIECTBEHHOM
MOJIOKEHHH, JTOXO0/IaX M pacxojiax, pa3paboTKa U OCYIIECTBICHHE MEPOIIPHUIATHH, HAIIPABICHHBIX
Ha YKpeIuieHne (prHaHCOBOW AUCIUILIUHBI.

- [IpoBeneHne MHBEHTAPHU3AIMH JICHEKHBIX CPEJICTB, TOBAPHO-MATEPHAIBLHBIX IICHHOCTEH,
pacyeToB ¢ OpraHU3aIMsIMH.

- IlIpoBemeHue COBMECTHO CO  CTPYKTYPHBIMH  IOJIPA3/ICIICHUSMH  KOJUIEIKA
DKOHOMHYECKOTO  aHalM3a  XO3SHCTBCHHO-(MHAHCOBOH  JCATENBHOCTH IO  JaHHBIM
OyXTaJITEpCKOTO yueTa B IEJISX BBIABICHUS BHYTPUXO3SICTBEHHBIX PE3EPBOB M NIPEIYIPEIKICHUS
OTEPb.

- OdopmiieHre COBMECTHO C FOPUCKOHCYJIBTOM MaTepUaioB M0 HEJOCTayaM U XULIECHUSIM
JIEHEKHBIX CPEJICTB M TOBAPHO-MATEPHAIBHBIX IIEHHOCTEH M mepenada B HaJIeKaAIUX CIydasix
ATHX MaTepUasoB B Cy/IeOHBIC U CIICJICTBEHHBIC OPTaHEI.

- Vueru KOHTPOJIb X04a UCITOJITHEHUA CMET PACX0J0B Ha KAlTUTAJIbHOC CTPOUTCIILCTBO.

- OobecrieyeHre 3aKOHHOCTH, CBOEBPEMEHHOCTH U MPAaBWIBHOCTH O(OpMIIeHUS
JIOKYMEHTOB, ~ COCTaBJICHHE OSKOHOMHYECKH OOOCHOBAHHBIX  OTYETHBIX  KaJbKYJISAIMNA
ce0eCTOMMOCTH TNPOJYKIIMH, BBIMOMHSAEMBIX paboT (yciyr), pacuer Mo 3apaboTHOHM miare,
HAUYMCJIEHUE U TEepPEeUYHCICHHE HaJoroB M cOOpOB B (hefepasibHbINA, pErMOHAIBHBI U MECTHBIN
OIO/IKETBhI, CTPAXOBBIX B3HOCOB B TOCYIApCTBEHHbIE BHEOIOKETHBIC COLUANIbHBIE (DOHJIBL,
IUIaTe)KEN B OAHKOBCKUE YUPEXKIECHUS, CPEJICTB HA (PMHAHCUPOBAHUE KAITUTATIBHBIX BIOKEHUH, a
TaKXe OTYUCIICHHE CPEJCTB HAa MaTepUaIbHOE CTUMYJIMPOBAHNE PAOOTHUKOB KOJIJIEXKA.

- Konrtpons 3a cobmoneHuem mopsaka o(opMIIeHHS TNEPBUYHBIX OYyXTalTepCKHX
JOKYMEHTOB, PACUETOB U IJIATEKHBIX 0053aTENBCTB, pacXo10BaHus (pOH/a 3apabOTHOM MIIaThI, 32
YCTaHOBJICHHEM JOJKHOCTHBIX OKJIa 0B paOOTHUKAM KOJUIEKa, IIPOBEICHUEM WHBEHTApH3aIUN
OCHOBHBIX CpEJCTB, TOBapHO-MAaTEpPHAIbHBIX IEHHOCTEH M JEHEXHBIX CPEJICTB, IMPOBEPOK



OpraHM3aly OyXTaJaTepCKOro ydera M OTYETHOCTH, a TaKKe JTOKYMEHTAJbHBIX PEBU3UN B
CTPYKTYPHBIX MOJPA3ACIICHUSIX KOJIISIKA.

- [IpunsiTHEe Mep MO NpeayNpekKISHUIO0 HEA0CTad, HE3aKOHHOTO PACX0A0BaHUs ACHEKHBIX
CPEICTB U TOBapHO-MAaTE€PUAIbHBIX IIEHHOCTEH, HapylIeHH (PUHAHCOBOIO U XO3SHCTBEHHOIO
3aKOHOJATEIbCTBA.

- BzaumopeiictBue ¢ GaHkamMM IO BOMPOCAaM pPa3MELICHUS CBOOOJHBIX (DHHAHCOBBIX
cpeAcTB Ha OAHKOBCKMX JICTIO3UTHBIX  BKiIagax (cepTudukarax) u  NPHOOpPETEHUs
BBICOKOJIMKBU/IHBIX IIEHHBIX OyMar, KOHTpPOJb 3a IPOBEJCHMEM YYETHBIX Ollepauuid ¢
JIETIO3UTHBIMU U KPEIUTHBIMH JOTOBOPAaMH, LIEHHBIMU OyMaramu.

- [ImanupoBanme n opraHu3alys 3aKynok, GoOpMUpOBaHHUE U HCIIOJTHEHHE KOHTPAKTOB.

- OGecnieueHre CTPOroro coOJr0ICHHs ITaTHOW, (DMHAHCOBOM M KaCCOBOM JTUCIUTIIINHBI,
CMET aIMUHUCTPATUBHO-XO3UCTBEHHBIX U JPYTHX PacX0J0B, 3aKOHHOCTH CIIMCAHUS CO CUETOB
OyXrajaTepcKoro yuera HeJocTad, AeOUTOPCKOM 3aJOIKEHHOCTH U APYTUX MOTEPh, COXPAaHHOCTH
OyXrajaTepcKux JOKYMEHTOB, OOPMIICHHUS U CAaYU UX B YCTAHOBJICHHOM MOPSAKE B apXUB.

- CocraBiienue 6aianca ¥ OTIepaTUBHBIX CBOJHBIX OTYETOB O JOXOAAX U PACX0AaxX CPE/ICTB,
00 WCHONBL30BaHWU OFOJDKETa, JPYrod OyXTranTepCKOW W CTaTHCTUYECKOW OTYETHOCTH,
NPE/ICTAaBICHUE X B YCTAHOBJICHHOM TMOPSJIKE B COOTBETCTBYOIIIUE OPTaHbI.

- Meroanueckas momouis pabOTHUKAM KOJIJIE/IXKa IO BOIPOcaM OyXTalTepCcKOro ydera,
KOHTPOJISI, OTYETHOCTH U (PMHAHCOBO-DKOHOMHYECKOTO aHAIH3a.

- OCYH.[CCTBJ'ICHI/IG B Ipcaciax CBOEHM KOMIIETCHIIUM HHBIX q)YHKI_II/Iﬁ B COOTBCTCTBHH C
OCIIIMH U 3aad4aMi KOJIJICI KA.

4. IIpaBa 1 0TBETCTBEHHOCTH
4.1. Byxrantepus UMeeT npaso:

¢ [IOJIy4aThb MOCTYHArOIHE B KOJUICIPK TOKYMECHTBI U UHBIC I/IH(l)OpMaIII/IOHHI)Ie MaTcpHralibl
0 CBOEMY TNPOQPUIIO JCATCILHOCTH JUISI O3HAKOMJICHHS, CHCTEMAaTH3WPOBAHHOTO ydeTa M
WCIIOJIH30BaHUS B paboTe;

¢ 3alpamurBaTh W MOJYYaTb OT AHUPCKTOPA KOJUJICHKA U pYKOBO,HHTCHCﬁ CTPYKTYPHBIX
HOIlpa?),Z[CHCHI/Iﬁ I/IH(l)OpMaI_II/IIO, HCO6XO,Z[I/IMyIO JIs1 BBITIOJTHEHUA BO3JIOKCHHBIX HA HEC 3aJa4 U
ynKumii;

* KOHTPOJHMpOBAaTh COOJIOJCHHE YCTAHOBJIEHHBIX NpPaBHJI OG(OPMIIEHUS TNPUEMKU U
OTITyCKa TOBapHO-MaTepUAIbHBIX IIEHHOCTE!, IPAaBUIBHOCTh PAacX0/10BaHUs (POHIA OTUIATHI TPYAA
U YCTAHOBJIEHUS JOJDKHOCTHBIX OKJIAZOB, COOJIO/EHUE IITaTHOU, (PUHAHCOBOW, OIO/DKETHOU U
KAaCCOBOM JUCLUIIIMHBI, & TAK)KE YCTAHOBJICHHBIX IPABWII IPOBEACHUSA UHBEHTAPU3ALINIA;

* OCYUIECTBJIATH B Mpelenax CBOEM KOMIETEHUHMH TIPOBEPKY U  KOOPAMHALUIO
JEeSTENIbHOCTH CTPYKTYPHBIX MOJpa3AeieHUil KoJulelXa 10 BOMpocaM OyXraiaTepcKoro yuera,
(UHAHCOBOTO KOHTPOJIA, PAlMOHAIBLHOTO HWCIIOJB30BAHMS MATEPHUATbHBIX M (DUHAHCOBBIX
pECypcoB, COXPAaHHOCTH MaTepHalbHOW M WHTEJUIEKTYyaJbHOW COOCTBEHHOCTH KOJUIEIXa, O
pe3yibTaTax MpOBEPOK JOKIIAbIBATH PYKOBOJICTBY KOJUIEIIKA;



* BHOCHTB MPE/JIOKESHUS 10 COBEPIICHCTBOBAHUIO (HOPM M METOIOB PAOOTHI OyXrajaTepun
U KOJUIEIKA B 1IEJIOM;

¢ Y4aCTBOBATh B noz[6ope " paCCTaHOBKE KaJApOB I1I0 CBOEMY HpO(l)I/IJ'II-O JCATCIIbHOCTH,

* BHOCHUTH IPEMJIOKECHHUS PYKOBOJACTBY KOJUIC)KAa IO TOBBIIICHUIO KBAIHU(DUKALUH,
MOOIIPEHNIO M HAJIOKEHUIO B3BICKAaHUI Ha PaOOTHUKOB OyXTalTepHHM M APYTUX CTPYKTYPHBIX
NOJpa3/IeIeHUI KOJIIeIKa 10 CBOeMY MPO(UITIO 1eATEIbHOCTH;

* yY4aCTBOBAaTh B COBEUIAHMSX IIPH PACCMOTPEHUH BOIIPOCOB, OTHECEHHBIX K KOMIICTCHITUH
OyXrajTepuHu.

4.2. 'maBHBIN OyXranTep HECET MEPCOHATBHYIO OTBETCTBEHHOCTD 3a:
* BBINOJIHEHUE BO3JIOKEHHBIX Ha OyXxranreputo (yHKIMH U 3a/1a4;

* opraHuzanyio paboThl OyXrajaTepuu, CBOEBPEMEHHOE | KBadH(pHUIMpPOBaHHOE
BBIIIOJIHEHWE  IIPUKA30B,  PACHOPSDKEHUHM, IOPYYEHUH  BBIIIECTOSAIIEIO  PYKOBOJCTBA,
JEHCTBYIOIMX HOPMATUBHO-IIPABOBBIX aKTOB 110 CBOEMY IPODUITIO AESTENbHOCTH;

* COCTOSIHME OyXTraJITepCKOTrO YyyeTa, IJIaHOBO-()MHAHCOBOM, OIOKETHOM, KacCOBOM
JTMCHUTUIMHBI, CBOCBPEMEHHOE TIPE/ICTABICHUE TIOJHOH M JIOCTOBEPHOW OyXralTepcKou
OTYETHOCTH, COONIO/IEHHE 3aKOHOAaTenbcTBa Poccuiickoit denepanui Mpu OCYIIECTBICHUU
XO3STMCTBEHHBIX onepauplﬁ, MMPOBEACHNEC KOHTPOJA 3a ABHKCHUEM MMYIICCTBA U BBINIOJIHCHUCM
0053aTeNbCTB, NPAaBUIBHOCTh U OOOCHOBAHHOCTH PACXOJ0BaHUS BBIICJIECHHBIX U 3aKPEIJIEHHBIX
JACHCKHBIX CPCIACTB,

* COCTOSIHUE TPYAOBOM U UCIIOJHUTEIBCKON TUCIIMILUIMHBI B OyXTrajaTepuu, BBIIIOJIHEHHE €€
paboTHUKaMU CBOMX (DYHKIIMOHAJIBHBIX O0S3aHHOCTEH;

* coOJI0IeHNEe pabOTHUKaMHU OyXTajaTepuu IPpaBUil BHYTPEHHET O pacropsi/Ka, CaHUTapHO-
IPOTHBOAHIEMHUYECKOTO PEKUMA, IPOTUBONOXKAPHONU OE30MaCHOCTH U TEXHUKH 0€30MaCHOCTH;

* BEJCHHUE JIOKYMEHTALUH, MPETYCMOTPEHHON JIEUCTBYIOIIMMH HOPMATUBHO-IIPABOBBIMU
JIOKYMEHTaMU;

* TIpEAOCTaBICHME B YCTAaHOBJICHHOM TIOpPSAJKE JOCTOBEPHOH OyXrajlTepckoii,
CTaTUCTHUYECKOW U MHOM MH(pOpMAIMHU O JeSITeIbHOCTU OyXTralTepuu;

* TOTOBHOCTbH OyXrajuTepuu K paboTe B YCIOBUSAX YpE3BbIUaHHBIX CUTYaIUH.



